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ACADEMY

2008 B 2009 Volunteer Opportunities

Volunteers are one of Villa Academy’s most valuable resources. As we work together, our diverse backgrounds
blend to create new enthusiasm and ideas that shape the character of our school community. The stronger the
community, the more benefits our children receive. Please commit yourself in some way to help accomplish our
goals for the upcoming year. We cannot do it without everyone’s help!

Parent participation makes a difference!

A complete description of each committee and activity is listed. For more information or if you have any questions, please
contact a Parent Association Chairperson or Faculty/Staff coordinator listed.
You may print and return the form to the Main Office or e-mail your choices to Brigette Quichocho at
bguichocho@thevilla.org by Wednesday, June 11".

Parent Association Fundraising

Chair/Co-Chairs

Gift Wrap Sale

This is the MAJOR fundraising activity and is instrumental in funding our important
Faculty/Staff Grant Program. The committee is in charge of publicity, orders and
money collection, and order distribution.

Timeframe: Prep work early August, sale runs mid September-early October

Time commitment Co-chairs: 50+ hours; Volunteers: 1 - 3 hours.

Meg O’Conor

Jeanne Birmingham

Sweatshirt Sales

Villa sweatshirts are available for purchase in person at the Back-to-School sale on
the first day of school and by order throughout the year. This committee manages

the sale, including setup and cashiering, and fills orders weekly the rest of the year.

Timeframe: ongoing

Time commitment: Chair: 20 hours; Sale Volunteers: 4 hours; Weekly Order
Volunteers: 1 hour per month

Holly Johnson

Dalia Zuniga

School Photos

Individual and class photos are taken in mid-September. The committee
coordinates the event with administration, contacts photography studios, prepares
materials and publicity, and staffs the actual photo shoots.

Timeframe: Class photo day, individual picture day (September) Re-takes October

Time commitment Chair: 40 hours; Volunteers: 1 - 3 hours

Gina Hampson

Wreath & Garland Sale

Take orders and organizes deliveries to the school for parent pick up in early
December. This committee handles all coordination with administration, publicity,
money collection, delivery, and pick-up.

Timeframe: November/December

Time commitment Chair: 20 hours; Volunteers: 2 hours per shift over 3 days.

Alison Aleinikoff
Kristin Luttinen

Linda Ruggles
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Volunteers also needed first week of December for pick-up shifts.

Box Tops

Collect General Mills box tops for reimbursement. Chair coordinates regular
notices in Monday Memo, collects box tops and submits for reimbursement. Staff
the “Box Top” store on noted free dress days

Timeframe: Ongoing

Time commitment Chair: 8 hours/month; Volunteers: 2-3 hours at lunch on
“store” days.

Paula Hlastala

School Spirit Merchandise

Order and market Villa logo items such as hats, water bottles, commuter cups,
blankets, pens, etc.

Timeframe: Ongoing

Time commitment: Chair and Volunteers: hours vary.

Shonagh Pleas

Parent Association Events

Chair/Co-chair

Back-to-School Coffee

This first day of school event is held in the Parlor for all parents. The committee
coordinates with the school cafeteria staff for food and organizes supplies, flowers,
set-up and clean-up.

Timeframe: Event is the morning of the first day of school

Time commitment Chair: 2 - 3 hours; Volunteers: 1 - 2 hours.

Gina Baffico

Back-to-School Faculty/Staff Luncheon

The Parent Association hosts a lunch for the faculty/staff during the In-Service
days in late August/early September. The committee coordinates the lunch with
the school cafeteria staff and organizes set-up, serving and clean-up

Timeframe: The week before school starts

Time commitment Chair: 3-5 hours; Volunteers: 2 - 3 hours.

Johnese Spisso

Open House

There are two Open House events each year that serve as one of the primary
marketing tools for the school. The chair works closely with the Admission Director
to procure volunteers and supplies, help plan refreshments, and coordinate set-up
and clean-up. Volunteers serve as tour guides and answer questions of
prospective parents. Training is provided.

Timeframe: November & January Open Houses

Time commitment Chair (or co-chairs share): 10 - 15 hours; Volunteers: 3 - 4
hours per Open House. Need 20 Tour Guides.

Liz Burnett

Nancy Holder

Parent Education

Committee provides educational and resource support for parents through events
such as book discussion groups, speakers, workshops, and website information

Timeframe: Planning starts before end of current school year for events starting as
early as September/October. Ideally on event per trimester

Time commitment Chair: 10-20 hours; Volunteers: hours vary.

Lisa Pascualy

Faculty/Staff Appreciation Committee
Recognize and thank the faculty and staff throughout the year, including an annual

Andrea Early
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lunch. Lots of volunteers needed!
Timeframe: ongoing with annual luncheon occurring in 2™ trimester
Time commitment Volunteers: hours vary.

Kristen Piedra

Linda Ruggles

Graduation Barbeque & Reception (7" Grade parents)

Arrange and execute the social part of graduation. The committee procures
flowers, supplies and refreshments, hosts the events, and organizes set-up and
clean-up.

Timeframe: 3" trimester/graduation week

Time commitment Chairs: 5-10 hours each; Volunteers: 1-3 hours.

Parent Association School Committees

Chair/Co-chair

Preschool and Lower School Room Parents

Three volunteers per class. Position will be confirmed after school starts in

September; training provided.

¥ Party Coordinator/Parent Community Rep: Plan and coordinate volunteers
for class parties. Facilitate Parent gatherings to build community throughout
the school year. Attend monthly Parent Association meetings

¥ Auction Coordinator: Coordinate the student created class auction project
due in mid January

¥ Teacher Support: recruiting and scheduling classroom volunteers per
teacher's direction throughout the school year

Time commitment: Party Coordinator/PCR and Teacher Support for Grades P — 5: 20
hours (1-2 hrs/mo); Class Auction Project: 20 hours total.

Heidi Rasmussen
Nikki Wagner

Middle School Room Parents Three volunteers per class. Position will be
confirmed after school starts in September; training provided.

¥ Parent Community Rep: Facilitate Parent gatherings to build community
throughout the school year. Attend monthly Parent Association meetings

¥ Auction Coordinator: Coordinate the student created class auction project
due in mid January

¥ Teacher Support: recruiting and scheduling classroom volunteers per
teacher's direction throughout the school year

Time commitment: Teacher Support/PCR for Grades 6 B8: 10 hours (1-2
hrs/mo) Class Auction Project: 20 hours total

Heidi Rasmussen
Nikki Wagner

Lunchroom Volunteers

Help serve food in the lunchroom every other week. This is a fun way to be with
your kids and meet new parents! Hours between 10:45am and 1:00pm, followed
by a free lunch. Note: Due to popularity, returning parents have priority, and first
applicants receive remainder of openings. Returning parents attend May
orientation and new parents attend September orientation with the Chef.

Time commitment: Volunteers: one lunch shift every other week.

Paula Blume

Playground Assistant

Assist faculty/staff with lunchtime lower school playground supervision. Training
provided/required

Time commitment: Volunteers: once or twice a month. 11:50 am -12:45 pm

Kendall Frazier




Parent Association Support

Chair/Co-chair

Parents in Prayer

This group meets once a month in the chapel. A prayer book is made available in
the hallway outside the chapel for anyone to sign and ask for remembrance.

Time commitment — your choice.

Anne Knight,

Parent Lounge

Keep room tidy, maintain, update and recycle material. (Areas include bulletin
boards, parenting materials, books and resources, community events, and high
school information.) The lounge offers parents a place to conduct a meeting, use
the phone, to relax, enjoy a cup of coffee.

Time commitment Chair: 5 hours or as needed throughout the year.

Susan Stearns

Lost and Found

Collect, organize, and house items left at school in the Lost and Found closets
located on the first floor. Coordinate donation of unclaimed items once a trimester

Holly Johnson

. . Alisa Artis
Timeframe: ongoing
Time commitment Chair and Volunteers: 3 hours every 2 weeks.
I Uniform Exchange
Organize the storage room used to house outgrown uniforms donated by Villa
families. Susan Lee

Timeframe: ongoing

Time commitment Volunteer: 1 hour a week.

Sports and Clubs

Coordinator

CYO Sports Coaches

Coach seasonal sports with two practices and one game per week. A fun way to
get to know the families and students at the Villa.

Timeframe: Fall — soccer and cross-country; Winter — basketball; Kevin Lee
Spring — volleyball, baseball, track and field.
Time commitment Volunteers: 4 hours per week per season.
I CYO Parent Booster Group
Assist in the recruitment and development of coaches, uniform and equipment Kevin Lee

management, review of user fees, communications with parents, fundraising and
general support of CYO athletics.

Time commitment 2-4 hrs/mo

Doug Stewart

Chess Club

Schedule teachers, practice of chess, and tournaments. The clubs are broken into
Beginning, Intermediate, and Advanced groups.

Timeframe: September to April

Time commitment Coordinators 80 - 100 hours; Volunteers: hours vary but
volunteers are needed every week to encourage and assist students grades K-2.
Knowledge of chess is helpful, but not necessary.




Math Club
This committee arranges meetings, competitions and teachers.
Timeframe: yearlong

Time commitment Volunteers: hours vary.

Main Office and Health Room Contact
I Substitute Receptionist
Main Office. Half-day shift or two to three hours. Volunteers: on call basis as Anne Terry
needs arise.
I Health Room Volunteer
Assist in the Health Room — from Band-Aids to TLC. Anne Terry
Time commitment Volunteers: two-hour shift (11:30am - 1:30pm) as needed.
I Health Screening
Students are checked annually. Assist with vision, hearing, and Scoliosis checks
from 8:15 - 11:30 am. 7 volunteers per day are needed.
Timeframe: January 14, 21, and 28 Anne Terry
Time commitment Volunteers: 3! hour block per day (some flexibility).
Need 7 volunteers per day.
Contact

Development Office

Auction Committee

Join the fun and dedicated team of 50-60 parent volunteers who help make the
auction successful year after year. An initial auction committee meeting will be
held in September to sign-up for specific tasks and committees, including
procurement, audience development, invitation stuffing, item packaging and
tagging, event set-up, event registration, event clean-up, and more.

Timeframe: September — early March, depending on specific task/committee
Time commitment Varies depending on specific task

Brigette Quichocho

Alumni Archives

Help maintain archives for alumni, photos, slides, documentation of students and
staff, scrapbooks, etc.

Time commitment Volunteers: hours vary

Brigette Quichocho

Specialist Classroom & General School Support Contact
I Art Displays
(K through 8" Grade) Assist in developing displays of students’ work. Change Laura Riccio

display for a grade level once every 4-6 weeks. Please sign up by grade level.

Timeframe every 4-6 weeks throughout school year




Time commitment: 1-2 hours every 4-6 weeks

Computer Lab Display
Put up student work for display.

Time commitment 1.5 hours every two weeks

Elizabeth O’Neil

Kindergarten Computer Classroom

Help Kindergarten children learn basic computer skills.

Time commitment Volunteers: 1 - 3 hours per week throughout the school year.

May want to “job share” with another parent.

Elizabeth O'Neil

Science Helpers

Assist faculty with science activities in the classroom and in science resource
centers.

Time commitment Volunteers: on call basis as needs arise please sign up by
grade level

Spanish Classroom - (6™ — 8" Grades)

¥ No Spanish knowledge required: Assist with photocopying materials,
seasonal projects, games, and cooking — help with set-up and during
class.

¥ Some Spanish knowledge required: help with Spanish language
games, conversations, and assist in group activities.

Time commitment: Volunteers: on call basis, possibly on weekly basis for
copying, as needed.

Teresa Woodward

Emergency Preparedness Committee

Assist with emergency drills (fire, earthquake, etc.). Re-supply first aid backpacks,
supply barrels, and the emergency container.

Time commitment Volunteers: 2-4 hours, flexible, extra hours as needs arise.

Cynthia Wright

Wellness Committee

Support Wellness at Villa Academy by sharing your interest in and knowledge of
one or more of the following areas: nutrition education, physical education, health
& safety education, social and emotional wellness, and/or environmental
stewardship.

Time commitment Two hours per month, plus a bi-monthly committee meeting

Lisa Reisch Osterman

Sarah Cavanaugh

Photographer

For student life (academic, performances, and extra curricular). Take pictures of
classroom activities, special projects, plays and performances, field trips, etc.

Time commitment Volunteers: on call basis as needs arise.

Villa Library

Contact

Book Fair Volunteer Scheduler
Schedule volunteer shifts for both fairs.
Timeframe: Fall Book Fair is tentatively October during Conference Week

Karen Strand
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Spring Book Fair is late March or April

Time commitment Volunteers: 5 hours for each fair.

Book Fair Volunteers

(Fall/Spring) Offer support at these important five-day fundraising events that help
maintain and build the library collection. Helpers are needed for two-hour shifts
during book fair hours

Timeframe: Fall Book Fair is tentatively October during Conference Week
Spring Book Fair is late March or April.

Time commitment: Volunteers: hours vary — morning or afternoon shifts.

Karen Strand

Birthday Book Volunteer
Assist the librarians with acknowledging library donations.

Time commitment Volunteer: approximately 2 hours a month and can be done at
home.

Karen Strand

Shelving Volunteer

Volunteers assist the librarians with the important task of shelving books and
maintaining bookshelf order. Schedule specifics will be determined based on
volunteer availability.

Time commitment Volunteers: approximately 1 hr/wk, flexible.

Karen Strand




